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DAILY PRAYER 

Oh God ! 

Keep our hearts loving

our lives brave 

Our faith undaunted

And our thinking straight. 

PRAYER - SONG 

God whose name is love 

Happy children we, 

Listen to the hymn

That we sing to Thee. 

Help us to be good 

Always kind and true, 

In the games we play 

Or the work we do. 

Bless  us every one 

Singing here to Thee

God whose  name is love 

Loving  may we  be. 

Janagana mana adhinayaka jaya he, 

Bharata Bhagya Vidhata,

Punjab-Sindhu, Gujratha-Maratha,

Dravida-Utkala-Banga,

Vindhya-Himachala-Yamuna-Ganga,

Uchchhala Jaladhi-Taranga,

Taba Subha Name Jage,

Taba subha ashisa mange,

Gahe tava jaya gatha,

Janagana mangala dayaka jaya he,

Bharata Bhagya Vidhata,

Jaya he, Jaye he, Jaya he,

Jaya Jaya, Jaya Jaya he.

NATIONAL ANTHEM 



SCHOOL SONG 

We thank all our Teachers’  & Staff 

With heart  and hands  in voices 

Who wondrous things  hath done  for us 

Who  from our mother’s arm and father’s care 

Hath thought  and guided  through the years  of schooling 

With countless gifts  of love and care. 

Oh !  may  your  guiding  star 

Through  all our  life  be near  us 

With every-joyful hearts 

And blessed  peace  to cheer us 

And blessed peace  to cheer  us 

And keep  us in  his grace 

And guide us  when  perplexed

And  free us from all ills 

In the world  the  next. 

Praise them,  Praise them

Thank them, Thank them

love them, Love them. 

1. As holistic education  involves  the  participation of 
both  parents  and teachers, active co-operation  is 
solicited  from the  parents. 

2. Promotion to the next higher  class  will be decided  on 
the  basis of the student’s performance in the term test 
and class  test. 
If a pupil misses  his/ her test the same cannot  be 
taken  again. 

3. The School  Authorities  reserve  the right  to request  
the  guardian  to remove his / her ward from the  
School,  should  his / her  behaviour  be  undesirable. 

4. When a pupil  is absent  from  School, a letter  stating  
the  reason  for his / her  absence  must be  sent  to the 
Headmistress of the  school  by the guardian. Half - 
day  leave  is not allowed. 

5. One full  calendar  month’s  notice  for withdrawal  of 
any  pupil  either  from School must be  given in  writing  
by the  guardians in default  of which  one month’s  
fees will  be charged.  The caution  money will  be 
refunded  after one month  from the date of receipt  of 
the application  in writing  along with  the T.C.  No. 
letter of  authorisation  for withdrawal  of caution 
money  is allowed. No  T.C.  will be  issued  before  the 
expiry  of the  month.  Urgent  fees  of Rs.1000/-  to be 
paid  for T.C.  claimed  earlier. 

6. If fees  are in arrears  for more  than two months, the 
name  of the  pupil  will be  struck  off from the school  
Register. 

7. If a  child  fails twice  in one  class  he / she  must leave  
the school. 

IMPORTANT NOTE TO GUARDIANS 



8. Parents -  teachers  meetings  are held  from  time to 
time  to discuss students’  performance  in the  class.  
Parents  can also  meet the  teachers  on the  specified  
days only. 

9. All communications  must  be addressed to the 
Headmistress of the  School.  Guardians  and parents  
should  not visit the  class-room  nor meet the  
teachers  during  class - hours. 

10. No attested  Copies  of Mark-Sheets  or Character  
Certificates  can be issued  during  the session  on  
administrative  ground. 

11. Once the Pupil  attend  school,  he / she  will  not be  
allowed  to  leave  the school  premises, without  valid  
reason. 

12. Pass mark in each  subject is 40%  from  class KG-I to 
V. 

GENERAL  INSTRUCTIONS  
TO THE PUPILS 

1. Pupils  must be regular, punctual  and obedient. When 
a pupil is  absent  from school, a letter  stating  the 
reasons  for  his or her  absence  addressed  to the 
Head  of  School  must  be  brought  from the  
guardians and submitted  to the  class  teachers/ office  
on the date  of his / her  joining  the school , otherwise  
he / she  will not be allowed  to join  the  class. 

2. Pupils must  come to school in clean  school  Uniform 
failing  which  he / she  may be sent  back home.  All  
must  attend  the school  assembly  in time  otherwise  
they will  not be allowed  to enter  the school. 

3. Pupils  must  do their Home  Work  and follow  other  
rules  of the school  most obediently. Any pupil  can be  
expelled  from the  school  for his  / her  undesirable  
behaviour. 

4. No pupil  can leave  the school  premises  without  the 
permission  of the Headmistress of The Institution  or 
Teacher - in-charge. Half  day leave  is not  allowed.

5. All school rules, like  the rules  of games  must  be 
obeyed. 

6. Pupils  must not  miss their class  tests  as  the  
promotion to higher  classes  are generally  
determined  on the  basis  of class  test  and class  
reports. A  test  once  missed cannot  be  taken again. 

7. Pupils  must take  part in  P.T.  and games  and  other 
Co-curricular  activities. 

8. Children  are not  to put  stickers  on books  and 
copies.



CLASS TEST - HALF YEARLY 

Date Subject Topic 

01 School Reopens
on 

Birthday of Swami 
Vivekananda  

12.01.2024 Friday

04

13.01.2024 Saturday

23.01.2024 Tuesday

Doljatra &Holi

Saturday

14.04.2024 Sunday 

12. 

13. 08.05.2024

Wednesday

02

10.

HOLIDAY LIST 2024

Sl.
No. 

Holiday 2024 Date/s Day 
No.
 of 

Days 

03

07

11.

1

25.03.2024
& 

26.03.2024

Netaji’s 
Birthday 

Monday 
& 

Tuesday

Foundation Day 

Dr. B. R. Ambedkar Jayanti /

Bengali New Year

Wednesday

2

May Day 

Rabindra 
Jayanti 1

13.04.2024

08.01.2024 Monday 

Chaitra Sankranti/

-

1

01.05.2024

29.03.2024 Friday08 1Good Friday 

-

-

1

26.01.2024 Friday05 1

14.02.2024
15.02.2024

Wednesday 
& Thursday 

06 2

Republic Day

Saraswati Puja 

09. Thursday11.04.2024Ud-Ul-Fitter

-

1



Sl.
No. 

Holiday 2024 Date/s Day 
No.
 of 

Days 

15. 
School 

Reopens on 18.06.2024

Sl.
No. 

Holiday 2024 Date/s Day 
No.
 of 

Days 

24. 

25. 

23. 

26. 

27. 

28. 

Guru 
Nanak Birthday

Children’s Day 

Death Anniversary 
of Mrs. Kamala Ghosh/

School 
Re-Opens on 

Christmas 
Day / Winter 

Vacation 

Headmistress’s 
Discretion 

14.11.2024

15.11.2024

04.11.2024

23.12.2024
to 

03.01.2025

Thursday

Friday 

Monday 

Monday
to 

Friday
9

05

Independence 
Day 15.08.2024 Thursday

17.

21. Gandhi Jayanti/

Mahalaya 

N. B : Muslim Holidays are subject to the sighting of the moon and 
will follow the dates announced by the Government. All schedules 
are subject to addition and alteration depending upon the 
Government order from time to time. 

School 
Re-Opens on 06.01.2025 Monday

Tuesday

18. 

20. 

Wednesday 

Thursday

17.07.2024

05.09.2024

Muharram

Teacher’s Day 

1

1

02.10.2024 Wednesday 
 

22.

Puja Vacation/
Durga Puja/
Laxmi Puja/ 

Kali Puja

  

08.10.2024
To 

01.11.2024

Tuesday
To 

Friday
 

19

1

-14. 
Summer 
Vacation

/Id-Ud-Joha

20.05.2024
to 

17.06.2024

Monday 
to

Monday
20

-

Janmastami 26.08.2024 Monday19. 1

-

Death 
Anniversary 
of Founder 
Secretary 

Mr. A.K. Ghosh

07.07.2024 Sunday 16. -

1

1

1



REGULARITY RECORD 
ABSENCE 

Date Reason for absence 

Signature 
of 

Class 
Teacher 

Signature
of 

Head-
mistress 

Remarks 

REGULARITY RECORD 
ABSENCE 

Date Reason for absence 

Signature 
of 

Class 
Teacher 

Signature
of 

Head-
mistress 

Remarks 



REGULARITY RECORD 
HOME WORK NOT DONE 

Name 

Class                      Sec.                Roll No. 

REGULARITY RECORD 
HOME WORK NOT DONE 

Name 

Class                      Sec.                Roll No. 
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Primary Section :  SESSION - 2024

Syllabus for Craft 2024
Class - I
Half Yearly 
?Birds Thumb impression Pg 10
?Paper sticking 
?Sheep Cotton Craft  Pg 22
?Reindeer and deer (Paper pasting)  Pg 18 
Final Term 
?Woollen Cap - wool pasting Pg 24 
?Flower Garden - Pencil Shaving Pg 28 
?Honey Bee - Paper Crumbling Pg 36 
?Cheetah hand print  Pg 38 

Class - II 
Half Yearly 
?Rhinoceros Jute impression  Pg 12 
?Dinosaur cotton bud       Pg 19 
?Over bridge tissue paper  Pg 21 
?Duck with ducklings spage impression Pg 23 

Final Term 
?Happy garden thumb  Pg 24 
?Bird family ear bud and pencil shaving  Pg 25 
?Gateway of India Newspaper Cut Pg 2 
?Running deer grass painting  Pg 

Primary Section :  SESSION - 2024

Class - III 
Half Yearly 
?Cow and deer grass pasting  Pg 4 
?Octopus  Cotton Jmpressions  Pg 15 
?Landscape corrugated sheet impression Pg 11
?Gflowe Vase air blowing painting Pg 19 

Final Term 
?Boy and girl finger puppets Pg 19 
?Owl Pencil shaving  Pg 21 
?Elephant Silhoutte Painting  Pg 28 
?Sceneray sand paper activity Pg 31 

Class - IV
Half Yearly 
?Paper Pasting 
?Flower colour paper pasting Pg 5 
?Dinosour ear bud pasting Pg 8 
?Horse silhouette panging   Pg 22 

Final Term 
?Leafy animals, leafy pasting   Pg 30 
?Flower pot vegetables pasting Pg 31 
?Mermaid pencil shaving Pg 32 
?Giraffee sticker pasting Pg 35 



Primary Section :  SESSION - 2024

Class - II 
Half Yearly 
?Dolphin silhouette painting   Pg 11 
?Peacock madhubani painting Pg 14 
?Dolphin sandpaper activity Pg 35 
?Rooster paper tearing  Pg 44 

Final Term 
?Santa Clause paper  plate craft  Pg 30 
?Dogs mix media  Pg 31 
?Caterpillar cotton impression Pg 35 
?Polar bear cotton ball pasting Pg 45 

Pre-Primary Section TODDLERS’    SESSION - 2024

BOOKS 
1) Patterns and Shapes 
2) Play Way Colour Book - A 

1st TERM 
ORAL WORK 
1) Introducing Rhymes 
2) Introducing Sensorial Activities using Montessori 

Materials 
3) Introducing Social Behavior Conversation Practice and 

manners
4) Introducing Exercise of Practical Life Activities 
5) Introduction to music, colouring, dance, games etc.
6) General Knowledge 

2nd TERM 
ORAL WORK 
1) Continuation of all the above activities 
2) Educational Materials, stories and rhymes in Computer 
3) General Knowledge 
4) Music, Dance, Games, Art, Craft 
5) Stories 

SYLLABUS 



Pre-Primary Section  K.G. - 1   SESSION - 2024

SYLLABUS 

2nd TERM 
1) English - (1) Introduction of consonant blends (2) ‘oo’, ‘ll’ and ‘ee’ 

spelling with  pictures  and related  exercises (3) Reading & Writing 
practice of Four letter words and small sentences with pictures (4) 
One / Many  (5) Number Names (6) Opposites (7) Colours (8) Parts 
of the body (9) Parts of the Plant (10) This / That (11) Yes / No  (12) 
He, she, it, they (13) A / An (14) In, on, under.  
Oral work and exercises to be done from Activity Book 2. Handwriting 
from Handwriting Book  

2) Number work - (1) Introduction of number 50 - 100 under  HTU and all  
related  exercises (2) Back Counting (3) Jumbled Numbers  (4) Number 
names 1 - 20 (5) Greater / Lesser (6) Biggest number (7) Basic addition 
and subtraction (Concept)  

3) Computer - (1) Educational Cd’s (2) Writing alphabets (3) One’s own 
name (4)Numbers  (5) Three letter words 

4) Oral Work - (1) Nursery rhymes (2) Songs (3) Basic Conversation to 
be practised 



Pre-Primary Section RECEPTION   SESSION - 2024

SYLLABUS 
BOOKS 
English - Blooming Buds Writing Book (SUNBEAM) English A 
Time to Write (Madhuban) 
Maths - Blooming Buds Writing Book (SUNBEAM) MATHS PART A
Drawing - Playway Colour Book - B (RATNASAGAR) 
Activity Book, Printed Copy English 1 & 2 
Printed Copy Number 1 & 2 

1st TERM 
1) Activities  with  Montessori  apparatus. 
2) Pattern writing and Tracing 
3) Picture  reading  and English  Conversation 
4) Social Behaviour  and Manners 
5) General Knowledge  and EVS  
6) Drawing, Colouring, Craft Work 
7) Music, dance, games, rhymes, stories
8) Introduction  to a  computer 
9) Introduction  and  writing  of small  letters ( a – z)  in phonetics 
10)Exercises & activities  with  small letters  and their  sounds 
11) Introduction and writing  of numbers 0 – 10  under  TU 
12) Exercise  & activities  around  numbers  0 – 10 

2nd TERM 
1) Revision of First term’s work
2) Introduction and writing of Capital Letters (A - Z) 
3) Exercise & activities with Capitals, small letters and their 

sounds.
4) Introduction to Vowels & Consonants 
5) Introduction and writing of Numbers 11 - 20 under TU 
6) Exercises & activities around numbers (O - 20) 
7) Picture Reading and English Conversation 
8) G.K. and E.V.S. 
9) Drawing, Colouring, Craft work 
10) Rhymes, Music, Dance, Games, Stories 
11) Computer.

Pre-Primary Section  K.G. - 1   SESSION - 2024

SYLLABUS 
BOOKS (English, Number & Drawing)  
1) English - Blooming Buds Writing Book English (Part I) (SUNBEAM) 
2) Handwriting : Time to write (B) (MADHUBAN) 
3) Number : Blooming Buds Maths Part - C (SUNBEAM) 
4) Bengali : Eso Lekha Sikhi (Prabeshika) (S.B) 
5) Hindi : Hamari Hindi Prabeshika - I (GS, Sahitya Bharati) 
6) Drawing : Playway Colour Book C (Ratnasagar) 
7) Activity Book : Book 1, Book - 2 (KG - 1) School 

Special Drawing Book 1 School 
Printed Copy English 1 & 2 School 
Printed Copy Number 1 & 2 School 
Printed Copy Bengali (KG - I) 

Exercise Copies : 1 Eng, 1 Numb, 1 Vern 

1st TERM 
1) (1) Revision of small letter a - z  and capital letter A - Z (2) Exercise 

with last / middle / first sounds (3) Introduction of vowels and 
consonants. (4) Vowels before and after consonants (5) Two letter 
words and three letter words. 
Reading, Spelling, Dictation, Oral phonetic exercises in Activity Book 
1, Sheet work 
Hand writing from Handwriting Book 

2) Number Work - (1) Revision of numbers 1 - 20 under TU concept (2) 
Number dictation, missing numbers, fill in (3) After / before / between 
numbers (4) Matching quantities  with numbers  (5) Introduction of 
numbers  20 - 50 and related exercises (6) Abacus Sheet work 

3) Computer  - (1) Introduction to Parts of a computer, (2) Educational 
Cd’s (3) Nursery Rhymes and Games 

4) Oral Work - (1) Picture Reading (2) Stories (3) Rhymes (4) 
Conversation 



Pre-Primary Section  K.G. - 1   SESSION - 2024
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Pre-Primary Section  K.G - II      SESSION - 2024

SYLLABUS 

Pre-Primary Section  K.G. - II        SESSION - 2024

SYLLABUS 

BOOKS 

b"wh de; 
Rkà={"lwM
Shabd Likhan -1

2nd TERM 
btºtt - u ii
tu, ti, k
VŨtu fUt ltb, 
VqŨtu fUt ltb
hkdtu fUt ltb 

AGE GROUP 5 + 

1st TERM 

=tu yGh Jt̃u Nç=
;el yGh Jt̃u Nç=
ath yGh Jt̃u Nç=
btºttY - t, r, e, w, q

Rkà={"lwM - vtX 
Revision

HINDI 

AGE GROUP 5 + 

BOOKS 
ENGLISH
(1) Jolly English Reader (Part 2) (Sunbeam) 
(2) Smile and Learn Book C (Goyal Brothers) 
HANDWRITING 
(1) Time to Write (1) (Madhuban) 
NUMBER 
(1) Staynor’s Modern School Arithmetic Book O (OBS) 
BENGALI 
Sahaj Bangla Path - Pro 2 (Sahitya Bharati) 
Anulipi - 1 
HINDI 
(1) Gyan Sagar - 1 (C & P) 
(2) Adarsh Bhasa Parichay Swargyan (Sishu Ratna Sagar) 
DRAWING 
Playway Colour Book - 1 (Ratnasagar) 
ACTIVITY BOOK 
(1) My Third Activity Book (Macmillan) 
(2) School Green Activity Book 
EX COPIES 
4 English , 4 Number , 4 Vern (School) 



Pre-Primary Section  K.G. - II        SESSION - 2024

SYLLABUS AGE GROUP 5 + 

Pre-Primary Section  K.G. - II        SESSION - 2024

SYLLABUS AGE GROUP 5 + 

etc. (3) Bigger / smaller numbers (0-100) (4) Before / 
after / between (0-100) (5) Greater / Lesser ---><=(0-
100) (6) Abacus (7) Number Names - (0-10), (11-20) (8) 
Groups of tens  (10) Writing in figures and words (0-
100) 

(c) E.V.S / G.K. 
1st Term

(1) Myself and my body parts, senses (2) Colour Names 
(3) Fruits and vegetables (4) Wild and Domestic 
animals (5) Animal homes and babies  (6) Water 
Animals (7) Birds 

2nd TERM 
(A) ENGLISH : (1) 5 Letter words and th, wh, ph words (2) 

Blends - br, cr, fr, pr, fl, pl, bl, cl (3)Writing sentences, 
rhyming words (3) This / That / These / Those / is / are 
(4) He, She, it, they (5) Doing words (6) in, on, under, 
at, near, far, infront, behind  (7)a [   ] e, i( ), o( ) e, u(  ) e 
words (8) Spell / Dict and various exercises from 
selective chapters of books. (9) Reading, recitation, 
handwriting

(B) NUMBER : (1) Writing 500 - 1000 under Th H T O (2) 
Different activities around ( 0 - 1000) (3) Expand (4) 
Place Value (5) Abacus <  > = (0-200) (6) Write in 
Figures and words (0 - 1000) (7) Descending / 

Ascending (0-100) (8) Before / after / between (0-200) 
(9) Simple addition (within 10)  (10) Simple 
Subtraction (within 10) 

(C) E.V.S. / G.K. (1) Parts of a plant and flowers (2) 
Transports (3) Insects (4) Shapes (5) Materials and 
houses people live in (6) Meals of the day. (7) Months, 
days, seasons 

1st TERM 
(A) ENGLISH : (1) Revision of 3 Letter Words (2) Rhyming 

Words  (3) Some 4 letter words / words in use  (4) 
Words with Phonetic Complications  (5) OO, ee, sh, ch, 
ll, ff, ss, ck words (6) Yes / No (7) Opposites (8) One and 
many (9) a / an  (10) Capitals and full stops (11) Spell / 
Dict. and various exercises from selective pages of the 
books. (12) Reading, Recitation, Handwriting 

(B) NUMB : (1) Writing 0 - 500 under HTO (2) Various 
activities (0-500). Missing Numbers, fill in, numb. Dict 



Pre-Primary Section  K.G. - II        SESSION - 2024

AGE GROUP 5 + 

Pre-Primary Section        SESSION - 2024

AGE GROUP 5 + 

Syllabus for Dance and PT 2024
Class - Toddler 
?Exercise 
?Play with music 
?Sense of rhythm 
?Movement of dance 
?Item Dance Piece 

Class - Reception 
?Exercise 
?Play with music 
?Sense of rhythm 
?Movement of dance 
?Item Dance Piece 

Class KG - 1
?Exercise 
?Yoga 
?Animal Movements
?Movement of dance 
?Stage of Geometry 
?Item Dance Piece 

Class KG - II 
?Exercise 
?Yoga / Sahaj Pranayam 
?Aerobics 

?Movement of dance 
Hand movement 
Footwork 
Jumps 
Floor movement 

?Item Dance Piece 

RkàŠ"lwM vtX&

=tu yGh, ;el yGh, ath yGh 
Jt̃u Nç=

btºttY & t, r, e, w, q, ]
 
btºttY & u, i, tu, ti, k & 
    
VŨtu fUt ltb, VqŨtu fUt ltb, hkdtu 
fUt ltb 



HOME WORK Date..............................

Guardian’s Signature Class Teacher Signature 

HOME WORK Date..............................

Guardian’s Signature Class Teacher Signature 



TEACHER’S PAGE GUARDIAN’S PAGE 
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FEES STRUCTURE - 2024  

Toddlers’,  Reception, K.G.-I, K.G.-II, I, II, III, IV & V

Annual Fees : 
ADMISSION FEE ` 13000/- 

CAUTION MONEY ` 2000/- 

ADMISSION CHARGES : 
TODDLERS, RECEPTION, K.G.-I, K.G.-II, I, II, III, IV & V

IMPORTANT RULES OF FEE STRUCTURE :  

1. Guardians’ must fill in The Fees book before 
depositing it. 

2. All school fees are payable strictly to the school 
office between the 1st and the 15th (both days 
inclusive) of every month of which is due. 

3. Fees must be paid by cheques / online / GPAY / 
Phone Pay only  . Cash will not be accepted. 
Cheques are to be drawn in favour of A. K. 
GHOSH MEMORIAL SCHOOL, K.G., PRIMARY 
& FREE PRIMARY DEPARTMENT. Name, Reg. 
No., Class, Section and Mobile No. of the students 
must be written on the reverse of the cheque. 

4. a) A fine of ` 150/- per month will be charged to the 
defaulters, after every 15th day. 

b) ` 3000/- will be charged if the fees are not paid 
within due date of 3 consiqutive months. 

5. ALL DUES MUST BE PAID BEFORE THE 
COMMENCEMENT OF THE ANNUAL  
EXAMINATION. 

6. A fine of  ̀  200/- will be charged if the Fee Book is lost. 

Monthly Fees : 

Examination Fees ` 1000/- to be paid in May :

School Diary & Fees Book  ` 200/- :

Identity Card ` 150/- (for double ID Cards)  :

Tuition Fee ` 1850/- per month :

Development Fee ` 50/- per month :

Session Charge ` 2500/- to be paid in March :

Session Charge ` 2500/- to be paid in August :

:

:Session Charge ` 2500/- to be paid in January :

Examination Fees ` 1000/- to be paid in October:

INFRASTRUCTURE FEE ` 7000/- :

Stationery Charge ` 50/- per month :



7. No deduction is made in any fee for holidays & 
broken periods.

8. Transfer Certificate will not be issued before all 
dues are fully paid till the end of the session.

9. Once a pupil is admitted no refund of any fee will be 
made. 

10. In case of the cheque dishonoured  a fine of  ̀  300/-  
will be charged as penalty. 

N.B. : 

IDENTITY CARD  :  Every  child must  get  an Identity 
Card  to be  supplied  by the School  which must  be 
shown  at the school gate  while  leaving  the  school 
every day. 

ADMIT CARD : No pupil  can  sit for Terminal 
Examination  without  an Admit Card  issued  by the 
school.

Transfer Certificate Fee: Rs.1000/- 
Transfer Certificate will not be issued before all dues are 
fully paid till the end of the season.  

Uniform - School uniform, should be collected  from the 
Approved Shop only

TWO MONTHS FEES ARE TO BE PAID 
TOGETHER IN ADVANCE BEFORE PUJA 
VACCATION i.e., SEPTEMBER & OCTOBER 
AND  ANNUAL EXAMINATION  i .e. ,  
NOVEMBER & DECEMBER 

Co-curricular Activities 
for the Session  2024

Saraswati Puja 
Carnival 

Rabindra Jayanti 
Quiz

 (Date  will  be  announced later) 

Tentative Examination 
Schedule 

Class Tests March -  April 2024
Half Yearly Examination June 2024
Class Tests August - September 2024
Final Examination November 2024
New Session Jan’ 2025

(All schedule  are subject  to addition  and alteration) 

Various other activities like  elocution  and creative  writing  
will also be  held  during the  year. 

The  School  attaches great  importance  to co-curricular  
activities. 

To inculcate a healthy  competitive  spirit  among  the 
children, a house  system is in place in the school,  there  are  
four  houses Red - Rose, Yellow-Sun flower, Green-Pansy 
and Blue - Bluebell.

Physical training  and games  are compulsory for all  pupils  
unless  otherwise  medically advised. 

The evaluation / promotion  of a  student  will be  based  on 
the following  pattern.



Class - I - V 

1) Summer  - 1st March  to 30th November 

Girls Skirt  and blouse 
Black  Shoes 
White  Socks 

Boys Green  Shorts 
Shirt 
Black Shoes 
White Socks 

2) Winter - 1st December to 28th February 

Girls Blazer 
White Stockings 

Boys Full  Trousers 

3) P.T. - Uniform - 

Girl Track Pants 
Coloured  T- Shirt  as per  the House 
Keds  &  Socks  (White Colour) 

Boys Track Pants 
Coloured Shirt as per  the House 
Keds & Socks (White Colour) 

Uniform - 
(To be  bought  from  school  authorised  shop only)



GENERAL INFORMATION 

School hours  for the whole  session : 
2024

LAKE GARDENS CAMPUS 

Toddlers  - 9.00 a.m. to 10.30 a.m.
Reporting Time - 8.55 a.m.

Reception - 8.00 a.m. to 10.30 a.m.
Reporting Time - 7.55 a.m. 

KG I - 8.00 a.m. to 11.00 a.m.
Reporting Time - 7.55 a.m. 

KG II - 7.00 a.m. to 10.00 a.m. 
Reporting Time - 6.55 a.m. 

Class - I to IV - 7.00 a.m. to 10.20 a.m. 
Reporting Time - 6.55 a.m. 

Class - V - 7.00 a.m. to 10.30 a.m. 
Reporting Time - 6.55 a.m. 

BATANAGAR CAMPUS 

Toddlers  - 11.00 a.m. to 12.30 p.m.
Reporting Time - 10.55 a.m.

Reception - 11.00 a.m. to 1.30 p.m.
Reporting Time - 10.55 a.m. 

KG I - 11.00 a.m. to 2.00 p.m.
Reporting Time - 10.55 a.m. 

KG II - 11.00 a.m. to 2.00 p.m. 
Reporting Time - 10.55 a.m. 

Class - I to V - 12.20 p.m. to 3.30 p.m. 
Reporting Time - 12.10 p.m. 



MONTHLY ATTENDANCE RECORD (2023) 

MONTHS Total No.
Instructional 
Days 

No. of
days 
Present 

No. of 
days 
Absent 

% of 
Attendance 

Class 
Teacher’s 
Signature 

Parent’s / 
Guardian’s 
Signature 

N.B : PLEASE BRING IT TO THE NOTICE OF THE CLASS TEACHER IF THE 
ABOVE TABLE IS NOT UPDATED FOR MORE THAN A MONTH. NON-ENTRY 
FOR MORE THAN 3 MONTHS AND MORE SHOULD BE BROUGHT TO THE 
NOTICE OF THE PRINCIPAL/VICE-PRINCIPAL 

JANUARY 

FEBRUARY 

MARCH 

APRIL 

MAY 

JUNE 

JULY 

AUGUST 

SEPTEMBER

OCTOBER 

NOVEMBER

DECEMBER 

TOTAL 

CLASS TEST - FINAL TERM 

Date Subject Topic 
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